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Introduction 

• KITS eForm replaces paper form 

• This guide walks through Requester and 

Agency Approver screens 

• Processing eForm for Request for KITS 

Addition, Modification or Exception 

– E-Mail Communication  

• Requestor (Submission, Approval, Status, Disposition) 

• Agency CIO / Approver (Approval, Status, Disposition) 

• ITSC Coordinator 

• Voting Group (Voting Open, Disposition) 

• Domain Architects (Disposition) 

 

 

 

 



KITS eForm/ITSC Site Roles 

Requester
Agency CIO 

or Equivalent

ITSC 
Coordinator

ITSC Voting 
Group 

COT 
Standards 

Group

eForm/
ITSC Site

Roles and Responsiblities

Vote on 
Application Requests

Vote on Application and 
Infrastructure Requests

Open Vote, Set Vote End 
Date, Monitor, and Close Vote

Approve RequestGenerate Initial Request

Contribute to 
Technical Discussion

Domain 
Architects

Contribute to Technical 
Discussion

Contribute to Technical 
Discussion

Initiate request for 

technology 

Approve business 

need and budget 

authority 

Manual admin 

checks and 

facilitation 

Lead and contribute 

to technical 

discussion 

All voting and all 

discussion 

Application voting 

and all discussion 



Requester 

initial 

screen 

Requester Initial Screen 

Link to field by field  

ITSC Exception Request 

eForm Instructions 



Request Type Request Section 

Select  

Request Type, 

Requesting Agency, 

Business Unit, 

and 

Agency CIO or 

Equivalent 

from drop-down 

lists 



After 

Request 

Type is 

selected, 

the Type 

Request 

Section is 

displayed 

 

Request Type Request Section 



Select  

EAS Domain, EAS 

Standard, and enter 

Technology/Product 

 

Note: After choosing EAS 

Domain and EAS 

Standard, KITS Domain 

Area Category will be 

automatically filled for you 

Example 

Request Type Request Section 



Strategic Procurement Request (SPR) Process Section 

If request 

placed on 

hold, then 

enter the 

Document ID 



Review Meeting Section 

Provide 

meeting date 

if issue 

previously 

discussed in 

Internal 

Architecture 

Design 

Review 

and/or an 

Information 

Technology 

Standards 

Committee 

meeting 



Business Case Section 



Requester clicks Submit to submit form for 

Agency CIO approval 

Attachments Section 

Attach 

documents as 

necessary 

To retrieve “Save Without Submit” requests or to review/access your 

requests, click the Open Requests link on the Enterprise Architecture and 

Standards site: 

https://cg.ky.gov/exe/EA/ITSC/_layouts/15/start.aspx#/Lists/ExceptionRe

questForm/My%20Requests.aspx 

 

https://cg.ky.gov/exe/EA/ITSC/_layouts/15/start.aspx/Lists/ExceptionRequestForm/My%20Requests.aspx
https://cg.ky.gov/exe/EA/ITSC/_layouts/15/start.aspx/Lists/ExceptionRequestForm/My%20Requests.aspx


Agency CIO or Equivalent 

receives e-mail to approve request 

Agency Approver e-mail to approve request 



Agency CIO or Equivalent 

clicks the acknowledge checkbox 

and then clicks the Approve or 

Deny button. 

Agency Officer Approval 



ITSC Coordinator receives e-mail to create the Voting and 

Discussion items 

 

Requester also receives copy of Approved/Denied e-mail 

ITSC Coordinator e-mail to set Vote Date 



Summary of Change 
Summary:  

• A paperless workflow replaces the current exception 

process and supports users and ITSC. 

 

Impact:   

• No change to procurement processes.   

• No change to requirements to adhere to standards.  

• New FEAF-based taxonomy for standards (new 

numbers).  

• New paperless workflow for standards exception 

requests.  

 


